ABME 1221-COMPUTER APPLICATIONS
QUESTION ONE (COMPULSORY)
a) Computer applications are used to perform various tasks on the computer.                                                                 In details explain the purpose of the following applications and give examples:

i. Spread sheets 








(2mks)

ii. Databases 








(2mks)

iii. word processor 







(2mks)

iv. Email applications 







(2mks)

v. Search  Engines 







(2mks)

b) Differentiate between operating systems and applications software giving relevant examples


                                                                             (4 Marks)

c) With reference to MS Word 2007/2010 processing program, explain in points form how the following operations are executed:



                 (4 Marks)

(i)
Protecting a document using passwords. 

(ii)
Inserting a table in a document.



 

d) List any FOUR data types found in Spreadsheets 



      (4 marks)

e) What does each of the following errors mean



        (2 marks)

· #Value 

· ##### 

f) Explain the use of the following features in databases                                       ( 3 marks)

(i) Report ​ 

(ii) Macro ​

(iii) Input mask 

g) With reference to MS PowerPoint 2007/2010 processing program



                 

(i) What is the role of the slide layout?    
                                            (1 marks)

(ii) List TWO features of a good   presentation 
                                            (2 Marks)

QUESTION TWO

a) With reference to Windows operating system, explain in point form how the following operations can be executed in a computer 





        (2 Marks)


(i)
Adjusting system date.


(ii)
Setting a folder to be shared in the Network.


b) Explain any TWO functions of operating systems


                    (4 Marks)

c) Distinguish between absolute and relative cell reference in Ms Excel

(4 Marks)

d) Mail merge is an important facility in Ms Word program. State one situation you can apply mail merge facility in business operations. Explain in point form how mail merging is done in Ms Word 2007 program.                                                                                                    (5 marks) 

e) Explain the following features as used in Ms Office detailing their importance.        (5 Marks)

i. Clip board

ii. Format painter


iii. Thesaurus 

iv. Spell checker

v. Track Changes

QUESTION THREE

h) Explain the following features as used in word processing                                  (2marks)

i. Drop cap 

ii. Alignment 

b) What is the role of a master slide in PowerPoint? 



        (2 marks)

c) Explain the following terms as used in MS PowerPoint


        (4 Marks)

i. Slide design 

ii. Slide transition 

iii. Rehearse timings 

iv. Action buttons 

b) Given below is part of Microsoft Excel worksheet extracted from a workbook used by Eastend shopping complex in manipulating and maintaining their stock. Use it to answer the questions that follow.
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(i)
Differentiate between the terms workbook and worksheet as used in Microsoft 

excel spreadsheet.






     (4 Marks)



(ii)
State the name of the workbook and the worksheet in the above window.
(2 Mark)

(iii)
With reference to the 
above worksheet, write down the Range address of the 

cells with values.








(2 Marks)

 (iv) Discount of 10% of total cost is allowed for sales greater than 10,000 else 2% 

discount is allowed, write down the two possible Microsoft Excel IF statements to 

compute discount allowed for the active record.




(4 Marks)

QUESTION FOUR

a) Explain what is an animation scheme in a power point presentation                           (2 marks)

b) Explain four types of charts commonly used in ms-excel.  
 (4 Marks)


c) Differentiate between primary key and foreign key as used in database systems.         (4 Marks)

Table 1 shows an extract of student’s database of a certain college. Use it to answer the question that follows.
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Table 1
State 












(i)
The number of attributes in the table.
[1mark]

 (ii)
The number of records in the table.
[1 mark]


 (iii)
Identify the most appropriate primary key for the table, justify your answer.
(2Marks)

(iv)
Write an expression to generate the list of student’s names starting with letter W. 


(2 marks)
d) Table 2 below is in MsWord. Study the table and use it to answer the questions that follow
.







	
	Database systems
	Comp Apps
	Visual programming
	Total marks for student

	Kevin Wanjala
	65
	74
	66
	

	Simon Nderi
	70 
	68
	35
	

	Rose Kerubo
	76
	62
	57
	

	Robert Mungai
	48
	80
	55
	

	Average Mark for Unit
	
	
	
	


           Table 2
(i)Explain in point form how you can use formulas in ms word to calculate total marks for each student and the average marks  for each unit                                                              (2 Marks)

(ii)Write down the formula that can be used in Ms word to get the total Marks for Simon Nderi
  












 (2 Marks)

QUESTION FIVE

a) Table 3 shows Employee details extracted from a certain database. Use it to answer the questions that follow.

	EmployeeID
	FirstName
	LastName
	Position
	Department
	DateHired

	BG109
	Juliet
	
	AccountsClerk
	Finance
	08/03/2009

	BG150
	Prudence
	
	HR
	Personnel
	28/05/2008

	BG56
	Kalo
	
	Manager
	Procurement
	14/02/2010

	BG120
	John
	
	Finance Oficer
	Finance
	28/06/2003


Table 3
Write a query expression that will extract the following:

(i)All employees in the finance department (2 marks)
(ii)All employees employed in the time period 1/06/2003 to 31/12/2010 (2 marks)
(iii) Display employee’s full names.    (2 marks)


b) Computer technology in Kenya and the world at large is advancing and spreading at a very high rate despite some social and economic hindrances to its growth. Most serious organizations are computerizing their business operations despite the fact that the technology is expensive.

(i)State TWO benefits accrued from computerizing business operations.

(2 Marks)

(ii)Explain TWO social factors which hither the growth and advancement of computer technology.








                    (2 Marks)

(iii)State and explain TWO ways of reducing the cost of implementing computerized business operations in Kenya.




                                                  (2 Marks)


 (iv)Discuss TWO negative social effects resulting from wide spread use of computers in our society.


                                                                                        (2 Marks)

(v)Explain TWO methods you will use to ensure data, system and/or program security in computer room.

                                                                                            (4 Marks)

(vi) discuss the four alignment features in word



                   (2 Marks)

